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CHIEF FISCAL OFFICER
CLASSIFICATION DEFINITION
Under general direction, the Chief Fiscal Officer is responsible for technical accounting functions in the establishment and maintenance of accounting and fiscal records; for budgetary and statistical evaluations and analyses; and performs related work as required.
Positions in this class typically exist in larger county departments where the volume and complexity of the accounting, budgetary and statistical work make it advisable to utilize a trained accountant in developing systems and fiscal controls in accordance with accepted professional accounting techniques.  Incumbents in this class are fiscal experts who analyze and interpret fiscal rules and regulations and who install, modify, or reconcile accounting systems.
TYPICAL DUTIES

· 
Plans, organizes, directs, and coordinates a staff engaged in accounting, budgetary and statistical work.
· 
Provides training to staff, and evaluates staff performance.
· 
Provides consultation advice and guidance on more difficult technical accounting problems.
· 
Prepares or assists in preparing the departmental budget by assembling and directing the compliance of financial data.
· 
Reviews and presents to the Director monthly financial and statistical analyses on status of funds showing expenditures, balances, and relationship to allotments.
· 
Studies and evaluates account keeping procedures of the department and develops and installs new and improved systems in accordance with modern accounting principles and practices.
· 
Evaluates adequacy of fiscal controls in accurately reflecting actual fiscal condition of operations.
· 
Provides leadership in modifying controls to meet record keeping needs.
· 
Reviews laws, legislation, and policies for guidance in performing accounting and 

   fiscal operations.
· 
Coordinates the methods, procedures and work of the accounting section.
·    Coordinates accounting practices with the county auditor in such items as reconciling records.
· 
Attends and participates in management staff meetings concerning interpretation of laws, rules, and regulations concerning the Department’s programs related to fiscal and accounting functions.
·    Confers with County, State, and Federal officials.
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· Signs purchase requisitions in the ordering of supplies and equipment.
· 
Reviews and dictates correspondence and reports.
·    Performs related duties as assigned.

EMPLOYMENT STANDARDS


Knowledge of:
· General accounting principles and practices.
· Governmental accounting and budgeting.
· Federal, State and County laws pertaining to accountability of the department’s funds.
· Principles of business management, office methods and procedures.
· Personnel management and supervision.
Ability to:
· Plan, organize, direct, and coordinate work of an accounting section.
· Analyze accounting data and draw sound conclusions.
· Establish and maintain effective working relations.
· Prepare and maintain control of the departmental budget.
· Prepare clear and concise statements and reports.
MINIMUM QUALIFICATIONS (Education and/or Experience) 


A.
Equivalent to graduation from college with specialization in accounting, AND One (1) year of increasingly responsible experience performing accounting and auditing functions, including supervisory responsibility;

OR

B.
Completion of a prescribed curriculum in advanced accounting at an accredited college or school of accountancy, including courses in elementary and advanced accounting, cost accounting and business law, AND two (2) years of increasingly responsible accounting experience including supervisory experience.
DRIVER LICENSE REQUIREMENT

Some positions in this classification may require possession of a valid California driver’s license. Employees who drive on County business to carry out job-related duties must possess a valid California driver’s license for the class of vehicle driven and meet automobile insurability requirements of the County. Eligibility for employment for those who do not meet this requirement due to disability will be reviewed on a case-by-case basis by the appointing authority.
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