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MENDOCINO COUNTY BUSINESS LICENSE INFORMATION

The Mendocino County Business License Ordinance was originally adopted in 1957
pursuant to the Business & Professions Code of the State of California for the purpose of
regulation of certain kinds of business transacted and carried on in the unincorporated
territory of Mendocino County. It is unlawful for any person to transact business in the
unincorporated territory without possessing a valid and current Mendocino County
Business License.

Licensing Agency — Mendocino County regulates establishments conducting business in
the unincorporated territory of Mendocino County. Businesses operating exclusively
within the incorporated city limits of Fort Bragg, Point Arena, Ukiah, or Willits need to
contact the appropriate city hall for licensing requirements.

Business Licenses are non-refundable and non-transferable. When transferring
ownership, the new owner must apply for a new license. In the event there is a change in
the fixed place of business within the unincorporated territory of Mendocino County, the,
business owner must once again complete the entire application process. Please notify
the Tax Collector of any factors which alter the information on the original application;
this may be done by indicating changes on the renewal notice. .

Non-compliance - Violation of this ordinance is declared to be an infraction and shall be
punished as prescribed in Government Code Section 25132. Such a violation may be
prosecuted by county authorities in the name of the people of the State of California, or
redressed by civil action.

Term of License — The Mendocino County Business License will be issued on an annual
basis. The licensing period shall be one of the following: (1) commencing on March 1
and expiring February 28 (February 29, when applicable) of the following year or (2)
commencing on September 1 and expiring August 31 of the following year.

Business License Renewal - Business License renewal notices will be mailed prior to
the renewal date; however, it is the responsibility of the business owner to obtain and pay
the fee prior to the expiration date. Delinquent penalties are equal to fifty percent (50%)
of the annual fee.
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INSTRUCTIONS TO BUSINESS LICENSE APPLICANT

TO OBTAIN A MENDOCINO COUNTY BUSINESS LICENSE, THE FOLLOWING
ITEMS MUST BE SUBMITTED TO THE TREASURER-TAX COLLECTOR:

1)

Completed Mendocino County Business License application.

2)

Completed Workers Compensation Declaration form. Per Labor Code Section 3711, this
form must be submitted to the Treasurer-Tax Collector prior to the issuance or renewal of
any business license.

3)

A check made payable to the Mendocino County Tax Collector in the amount of $40.00
for the annual business license fee
OR

Documentation verifying honorable release from the United States Armed Services
(copy of DD214).

4)

A check made payable to Mendocino County Department of Planning & Building
Services in the amount of $130.00 for a one-time application review fee. This fee is
only applicable if the fixed place of business is situated in the unincorporated area
of Mendocino County.

SPECIAL REQUIREMENTS:
(Additional requirements may apply to various business types — see ordinance)

Food Establishment — must obtain a Permit to Operate from the Mendocino County
Environmental Health Department or a Processed Food Registration from the California
Department of Health Services.

Contractor — must possess a valid Contractor’s license from the California Contractors
State License Board.

Tobacco Retailer — must obtain a Tobacco License from the Mendocino County Public
Health Department.

Do you need a California Seller’s Permit? Contact the State Board of Equalization.

Do you need to complete a Fictitious Business Name Statement? Contact the Mendocino
County Clerk-Recorder.
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APPLICATION FOR MENDOCINO COUNTY BUSINESS LICENSE AND CERTIFICATE OF
REGISTRATION FOR COLLECTION OF TRANSIENT OCCUPANCY TAX PER
ORDINANCES NO. 4200 AND NO. 4024

Business Owner(s) Name:

Phone #:

Business Name (DBA):

Phone #:

Mailing Address:

City: State: Zip:

Business Address:

City: State: Zip:

Assessor's Parcel Number:

Contractor's License #:

Business Owner(s) Residence Address (If other than business):

Property Owner(s) Name:

Address:

Business Operator (If other than business owner):  Name:

Phone #:

Address:
Wholesale:
Multiple-Sellers:

TYPE OF BUSINESS: Retail/Service:
Contractor: Itinerant/Junk/Etc.:

Type of Merchandise to be Sold:

Food Facility:
Other:

Motel/Hotel/Rental:

Resale Acct #:

Type of Service to be Rendered:

DESCRIPTION OF PROPOSED BUSINESS:

Estimated Value of Equipment (exclude licensed vehicles):

Is this a New Business? _or an Existing Business?
Was there a Previous Business at this Location?

Previous Business Name:

Starting Date of Business:

If so, Type of Previous Business:

Previous Owner(s) Name:

Address:

Date closed:

BUSINESS TO BE CONDUCTED:
1. Home: Garage/Shop/Accessory Structure:

. If use is to provide lodging, give number of rooms or units:

Commercial Structure:

. Number of employees (other than family members):

2
3. Floor area (sq. ft) to be used for this business:
4
5

5. Items to be used in this business (equipment, tools, and chemicals):

@

Storage location of supplies, equipment, vehicles, etc.:

Signature:Date:

CERTIFICATE OF APPROVAL

N/A
Receipt #

FOR OFFICIAL USE ONLY
| Building Services |

Application Cleared: Yes or No

Date: Signed:

Comments:

Date:

Application Cleared: Yes or No
Signed:

Comments:

White - Tax Collector Canary - Assessor

Pink - Planning

Goldenrod - Applicant

OCW FORM Q55



Fees for the Business License should accompany this application. Make check payable in the
amount of $40.00 to the Mendocino County Tax Collector, or if eligible for the Veteran’s
Exemption, provide evidence of honorable release from the United States Armed Services.

IF THE FIXED PLACE OF BUSINESS IS LOCATED WITHIN THE UNINCORPORATED
TERRITORY OF MENDOCINO COUNTY, NO BUSINESS LICENSE SHALL BE ISSUED
WITHOUT APPROVAL OF THE MENDOCINO COUNTY DEPARTMENT OF PLANNING
AND BUILDING SERVICES.

There is a fee for the Department of Planning and Building Services to review all applicable
business license applications.

Per Labor Code Section 3711, it will be mandatory for you to fill out the enclosed Worker’s
Compensation Declaration Form. This form must be completed and on file in this office before a
Mendocino County Business License can be issued or renewed. Please return the competed form
along with the completed application.

Please return all applicable components by mail or present in person to the Mendocino
County Tax Collector, 501 Low Gap Road, Room #1060, Ukiah, CA 95482.

*hhkkkhkhkhkkhkhkhkkikkhkkkhkkhkkikkhkkikikkiiikik

NOTE: When business is conducted as a “home occupation” from place of residence, please be
advised of the following standards:

1) There shall be no change, resulting from the home occupation, in the outside appearance
of the building or premises, or other visible evidence of the conduct of such occupation
other than one sign not exceeding two (2) square foot of area, non-illuminated and
attached flat to the main structure of visible through a window.

2) No merchandise (except articles produced on the premises) shall be sold or displayed on
the premises.

3) Not more than then ten (10) customers or clients shall come to the dwelling unit for
service or products during any one day.

4) Home occupations shall not involve the use of heavy commercial vehicles (over 6,000
Ibs.) for delivery of material to or from the premises.



WORKERS COMPENSATION DECLARATION

I HEREBY AFFIRM THAT | HAVE A CERTIFICATE OF CONSENT TO SELF-INSURE, OR A CERTIFICATE OF WORKERS COMPENSATION
INSURANCE OR A CERTIFIED COPY THEREOF (SEC 3800 LABOR CODE).

POLICY NUMBER COMPANY

SIGNATURE DATE

CERTIFICATE OF EXEMPTION FROM WORKERS COMPENSATION INSURANCE . | CERTIFY THAT IN THE PERFORMANCE OF THE
WORK FOR WHICH THIS LICENSE IS ISSUED, | SHALL NOT EMPLOY ANY PERSON IN ANY MANNER SO AS TO BECOME SUBJECT TO
THE WORKERS COMPENSATION LAWS OF CALIFORNIA.

SIGNATURE DATE

NOTICE TO APPLICANT: IF AFTER MAKING THIS CERIFICATE OF EXEMPTION, YOU SHOULD BECOME SUBJECT TO THE WORKERS
COMPENSATION PROVISIONS OF THE LABOR CODE YOU MUST FORTHWITH COMPLY WITH SUCH PROVISIONS OR THIS LICENSE
SHALL BE DEEMED REVOKED.
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www.co.mendocino.ca.us/agmd
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MENDOCINO COUNTY
AIR QUALITY MANAGEMENT DISTRICT

Air Quality Permit Checklist

California Government Code 65850.2 (c)* prohibits local governments from issuing an occupancy
permit to a business without clearance from the local air quality agency. This checklist is designed
to determine what type of clearance is needed from the Mendocino County Air Quality
Management District (MCAQMD).

Business Name: Property Address:
City: Zip code:
Owner or Contact: Telephone: ( )

Applicant (print name):

Signature:

e  Will the facility have any of the following equipment? : Yes [] No []
Outdoor commercial cooking (permanent or seasonal)
Dry cleaning equipment
Paint guns (indoors or outdoors)
Internal combustion engine greater than 50 HP (excluding motor vehicles)
Boiler/water heating equipment (greater than 500,000 BTU/hr. maximum input)
Abrasive blasting (indoors or outdoors)
Installation or modification to a Baghouse/cartridge-type dust filter/scrubber
Gasoline fuel storage and/or dispensing equipment

e Will any of the following operations be performed? : Yes [ ] No [ ]
Production process involving the application of paints or adhesives (i.e. auto body)
Etching, plating, casting, or melting of metals
Mixing and blending of liquids and/or powders
Storage of acids, solvents, organic liquids, or fuels
Wood or other materials processing activities
Production process that generates, or may generate, fumes, dust, smoke, or strong odors

(This list is not inclusive of all activities that require a permit from the District, but represents the most
common activities done only with a occupancy permit or business license. If you think you might need a
permit, please call)

If you answered ‘No’ to both questions, this checklist is your clearance from the District. If you
answered “Yes’ to either question, you must contact the District to determine if air quality permits are
required. If permits are needed, the District will assist you in submitting permit application(s) and then
provide you with a clearance letter. You can call the District during business hours at (707) 463-4354.

*“A city or county shall not issue a final certificate of occupancy or its substantial equivalent unless there is
verification .. that the owner .. has met ... the requirements for a permit from the air quality management district
exercising jurisdiction in the area..., or has provided proof from the appropriate district that the permit
requirements do not apply.”





